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St Mary’s School Code of Conduct

Purpose
The purpose of the Code of Conduct is to describe minimum standards of conduct in all behaviour
and decision making to ensure the safety and well-being of students.

Application
The Code applies to staff, students, volunteers, parents and guardians as applicable. The term
‘parents’ includes guardians.

Introduction
You acknowledge the inherent vulnerability of the students in your care.

You recognise that the safety and well-being of students depends upon your vigilance and diligence
and the vigilance and diligence of all adults.

The Code does not give you detailed professional advice on specific behaviour. Rather, itdescribes
the minimum requirements expected of you.

The Guidelines are illustrative and not an exhaustive list of the behaviours covered by the
Code.

If your behaviour varies from the standards described in this Code and Guidelines, you should be
prepared to explain and justify your decisions and actions.

While mandatory language such as ‘must’, ‘shall’ and ‘will’ is not used throughout the Code, there is
a presumption the conduct described is mandatory and therefore not discretionary.

The Principal expects you to conduct yourself personally and professionally in a way that maintains
public trust and confidence in your school and the Church.

You have aresponsibility to students and their family, other members of the school community and
thewidercommunityto provide and supportsafe and competenteducationand care of students.

Youwilldoyourbestto supportothermembers of the school community to comply with the
Code.

In cases of conflict between parts of the Code, between the Code and other school policies, orin
any decision making choices, you give priority to the outcome that will be in the best interests
of the safety and well-being of the child.

“The use of any form of child abuse, corporal punishment or other degrading punishment to manage
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student behaviour is explicitly forbidden.

These terms are defined in accordance with the Guide to Registration Standards and Other
Requirements for Non-Government Schools:
e child abuse

Four forms of child abuse are covered by Western Australian law:
1. Physical abuse occurs when a child is severely and/or persistently hurt or injured by an
adult or a child’s caregiver.

Sexual abuse, in relation to a child, includes sexual behaviour in circumstances where:
the child is the subject of bribery, coercion, a threat, exploitation or violence;

the child has less power than another person involved in the behaviour; or

there is a significant disparity in the developmental function or maturity of the child and
another person involved in the behaviour.
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Emotional abuse includes:
a. psychological abuse; and
b. being exposed to an act of family and domestic violence.

4. Neglect includes failure by a child’s parents to provide, arrange or allow the provision
of:

a. adequate care for the child; or

b. effective medical, therapeutic or remedial treatment for the child.

e corporal punishment
Any punishment in which physical force is used and intended to cause some degree of pain or
discomfort, however light; typically involving hitting the child with the hand or with an
implement; can also include, for example, forcing the child to stay in an uncomfortable position.
It does not include the use of reasonable physical restraint to protect the child or others from
harm [from UN Committee on the Rights of the Child, General Comment No. 8 (2006),
paragraphs 11 and 15: CRC/C/GC/8, 2 March 2007].

e degrading punishment
Any punishment which is incompatible with respect for human dignity, including corporal
punishment and non-physical punishment which belittles, humiliates, denigrates, scapegoats,
threatens, scares or ridicules the child [from UN Committee on the Rights of the Child, General
Comment No. 8 (2006), paragraphs 11 and 16: CRC/C/GC/8, 2 March 2007].”
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Breaches
Breaches ofthe Code must be notified to the Principal and itis a breach of the Code notto do so.

Abreachofthe Code may constitute afailure to follow alawful direction from the Principaland
therefore the Principal will have the discretion as to what action to take, which may include
counselling, professional development or sanctions under any agreement between you and the
Principal. If you are a parent, volunteer or visitor, the Principal may take such action as is
appropriate in your circumstances to maintain the safety and well-being of students.

The Principal must notify the appropriate authorities of any breach of the Code that was grooming
behaviour: ie. Deliberately undertaken with the aim of befriending and establishing an emotional
connectionwithastudent, tolowerthe student’sinhibitionsin preparationforengaginginsexual
activity with the student. Examples include:

>

>

>
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developing relationships that could be seen as favouritism (for example, the offering of gifts
or special treatment for specific students)

being alone with a student in circumstances where you are unseen or unlikely to be
randomly interrupted

initiating unnecessary physical contact with students or doing things of a personal nature
that a student can do for themselves, such as toileting or changing clothes
engaginginpersonaldisclosures (includingpersonal contactdetails),orexchanges
containing sexual content with or in the presence of a student
organisingcontactwithastudentortheirfamily outside of school withoutthe Principal’'s
knowledge and/or consent (e.g. tutoring, sport coaching).

having any non-curriculum related online contact with a student (including via digital media)
or their family

using any personal digital media account to contact students or their family
photographing or videoing a student without the consent of the parent

beinginthe presence ofastudentwhilstundertheinfluence ofalcoholornon-medically
prescribed drugs or offering either to a student

The Principal must notify the appropriate authorities of any breach of the Code that was sexual
abuse of a child: ie sexual behaviour in circumstances where:

>
>
>

the student s the subject of bribery, coercion, a threat, exploitation or violence;

the student has less power than another person involved in the behaviour; or
thereisasignificantdisparityin the developmental function ormaturity ofthe child and
another person involved in the behaviour.

Principal
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Conduct Statements

1. You act safely and competently.

2. You give priority to students’ safety and well-beingin all your behaviour and decision making.
3. You actin accordance with the values of the Gospel as defined in the Code of Ethical

Conduct.

4. You conduct yourselfin accordance with laws, agreements, policies and standards relevant to
your relationship with the school community.

5. Yourespectthe dignity, culture, values and beliefs of each member of the school community.
6. You treat personal information about members of the school community as private and
confidential.

7. You give impartial, honest and accurate information about the education, safety and wellbeing of
students.

8. Yousupportallmembers ofthe school communityinmakinginformeddecisions about students.
9. Youpromoteandpreservethetrustandprivilegeinherentinyourrelationshipwithallmembers
of the schoolcommunity.

10. You maintain and build on the community’s trust and confidence in Catholic schools and the
Church.

11. You act reflectively and ethically.

12. You allow students to have a voice in their education, safety and well-being.



Updated 27 January 2022

Conduct Statement 1: You act safely and competently.
Guidelines
1. You are expected to put the safety of students ahead of every other relevant but secondary
consideration.
2. Indoingso, youare expected to actwithin the scope of yourexpertise and role within the school
community.
3. Ifthe safety and well-being of a student requires skills and experience outside your core
competency, you must refer the student to the appropriate expert.
4. Youarepersonallyresponsible withinthe contextofyourpositioninthe schoolcommunity forthe
provision of safe and competent student education. It is your responsibility to maintain the
competence necessaryto fulfilyourrole. Maintenance of competence includes participationin
ongoing professional development to maintain and improve knowledge, skills and attitudes relevant
to your role in your school.
5. You recognise that the Principal, staff, parents and students assess your ability to act safely and
competently based on your behaviour and decision making, and you do likewise in your assessment
ofthem.Youareresponsibleforconductingyourselfinallthings suchthatthereisnospeculation,
doubtorambiguitythatyoudosointhebestinterestsofstudents. Youmusttakereasonable steps
toavoidsituations where yourdecisions orbehaviourcouldbeinterpreted as putting students at
risk. Youmustalsonotifythe Principalassoonaspossibleifyoufoundyourselfinsuchaposition of
ambiguity so that you can explain the circumstances.
6. Yourecognise eachstudent’sandtheirparents’righttoreceive accurate information; be
protected against foreseeable risk of harm; and be involved in and informed about decisions in
relation to theireducation.
7. You performyourrole in the school within your professional orindustry competency and
according to school policies and any standards or codes applicable to your profession or industry.
8. You notify an appropriate person or the Principal of any information relevantto maintaining
student safety and well-being, or any observation of questionable, unethical or unlawful behaviour,
including breaches of this Code, and intervene to safeguard the student if the circumstances require
it.
9. You ensure that any information you receive relevant to the safety and well-being of
students is either acted upon by you in the best interests of the student if you are the
relevant decision maker or passed to the relevant decision maker for them to act.
10. Youperformyourworkinasafe and competentmannerthatis notcompromised by personal

healthlimitations, includingthe use ofalcoholorothersubstancesthatmayalteryourcapacity to
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actsafely. Ifyourhealththreatensyourabilitytowork safelyand competently, youhave a
responsibility to seek assistance to address your health needs. This may include making a
confidential report to an appropriate authority.

11. You perform duties in partnership with parents and school staff and in accordance with the
standards of your profession orindustry (e.g. Teachers Registration Board).

12. Youperformdutiesinaccordance withwider standardsrelating to safety and quality in
education and studentcare and responsibility for a safe school, such asthose relatingto
occupational health and safety, mandatory and critical incident reporting, and participation in
incident analysis and formal open disclosure procedures.

13. You make decisions about students based on their age, ability, and in the best interests of the
student’s sense of security, and physical, social, emotional and mental safety.

14. Youseekadvice, assistance and second opinions fromexperts and Principal as necessary.

For STAFF this includes but is not limited to:

Adequate ratios on the duty roster (enough people on duty on the right time)

High-vis vests to be worn when walking students outside of the school grounds (ie swimming)
High-vis vests to be worn on duty

Adequate staffing when leaving school grounds

Not being alone in a classroom with a child

Ensure WWC and TRBWA registration are up to date

For PARENTS this includes but is not limited to:

Car park safety

Parents not approaching other students directly about an issue or concern (this must go
through the classroom teacher)

Maintaining confidentiality when in classrooms.

For STUDENTS this includes but is not limited to:
Knowing the procedures and policies of the school (lock down, fire drill, bushfire)
Boundary lines within the school

For VISITORS/VOLUNTEERS this includes but is not limited to:
Sign-in at the office

Working with Children Check

Respecting the rights and opinions of others

Maintaining confidentiality when in classrooms.
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ConductStatement2: Yougiveprioritytostudents’safetyandwell-beinginallyourbehaviour
and decisionmaking.

Guidelines
1. Youacceptthatyouandalladults haveindividualandjointresponsibility forthe safetyand well-
being of students.
2. You ensure the safety and well-being of students are the primary focus of your actions and
decisions and take precedence over any other considerations including the reputation of the school
and your ownneeds.
3. Yousupportthe safety, healthand well-being ofeach student, promotingand supporting
decisions and behaviour that contribute to the student’s self-confidence, safety and wellbeing.
4. Youdonotbehaveinanywaythatrisks creatingambiguity aboutwhetheryouareactinginthe
best interests of a student.
5. You respectfully communicate in plain language and in a way the student and those supporting
their education can understand so they may fully participate in that education.
6. You support informed decision making by advising the student as appropriate and those
supporting their education about education options, and assist the student and their supporters to
make informed decisions about that education.
7. You endeavour to ensure the voice of the student is heard as appropriate, taking into account age
and circumstances.
8. You seek out, welcome, and learn from information relevant to the safety and well-being of
studentsinanyform, including advice, disclosures, complaints, criticisms, feedback and performance
reviews. Youlookforopportunitiestoengage informal andinformal group and self-reflectionand
professional developmentabout yourownand others’ decisions sothat you and the school can
learn and continuouslyimprove.
9. Yourecognisethatallinformationaboutstudentscollected by schoolstaffisdone soonbehalfof
the Principal and for the benefit of the student. Therefore, all information is disclosed to and
accessiblebyallwhohaveaneedtoknowitinordertosupportthe education, safetyand well-being
of the student.
10. You respectfully advocate for the safety and well-being of students above all other
considerations.
11. You recognise the importance that students’ education continues without interruption or
disturbance.
12. You disclose to the Principal any information that a reasonable person would recognise may be

relevantto the safety and well-being of students so that the Principal may make appropriate
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decisions to manage any risk to them. This includes any relationship with any person who may have
been accused of harming children or acting unsafely towards them.

13. Yourecognisethatstudentsandtheirparentsare entitledtoassumethatthe solefocus ofyour
engagements with students is to educate them within a safe environment that puts their well-being
aboveallelse. Youunderstandthatthistrustby parents and students putsthe onusonyoutouse
yourrelationshipwith students solelyfortheireducation. Youuse allengagementswith students
andtheirparents, whetherin person, through a third party, or via digital media for the purpose of
teaching the curriculum.

14. Youdonotacceptgifts orbenefitsthatcouldbeviewed asameans ofinfluencing yourobjective

decision making.

For STAFF this includes but is not limited to:

Complete risk management paperwork before excursions

Current and up to date medical resources

Backpacks in priority position for medical conditions, tag on bags

Up to date with training (anaphylaxis, asthma, etc)

Equipment checks

Creating a safe and accepting classroom environment where all are included and valued
SEQTA updated regularly regarding parent contact and student information regarding anything
that influences their wellbeing

Open communication with parents

Having visitors and volunteers in their line of sight

Knowledge of procedures re bushfire evacuation, fire evacuation, lock down etc.

Display evacuation plan in classroom

For PARENTS this includes but is not limited to:

Parents signing in to the office when coming into school

Ensuring that the school has up to date medical records and current medication for their child
Knowledge of the school’s behaviour management policy

Communicating with school about the needs of their child

Awareness of evacuation plans and procedures

For STUDENTS this includes but is not limited to:

Being aware of procedures such as lock down, evacuation, etc

Acknowledging the effect that their choices have on others and respecting the right of others to
have a voice

For VISITORS/VOLUNTEERS this includes but is not limited to:
Signing in at the office

Having a Working with Children check

Respecting the rights of others
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ConductStatement 3: Youactinaccordancewiththevaluesofthe Gospelasdefinedinthe Code
of Ethical Conduct.

Guidelines
1. You are mindful that your decisions and behaviour are opportunities for students and others to
see Gospelvaluesinactionand howfaithintegrateswithlife. Therefore youareresponsible for
educating yourselfand anyone you lead on the content of those values, and their practical
application in your decision making.
2. You acknowledge that as a member of a Catholic school community, you are required to strive to
develop and live out your relationships with all people in a manner that is based on
Gospel values as defined in the CEWA Code of Ethical Conduct.
3. You accept that as a member of a Catholic school community, your conduct reflects on
CatholicEducationandthe Church, andtherefore youmuststrive toupholdthe letterand spiritof
the Code of Ethical Conduct.
4. You are called upon by the Code of Ethical Conduct actin a manner thatis:

» Based on Christianethics

» Professional

» Timely

» Contextually appropriate
5. The Code of Ethical Conduct requires you to take an ethical approach based on the living out of
Gospel values which find expression in:

» Respect for the dignity of each person

» Acknowledgment of the giftedness of each person

» Commitment to building positive relationships

» Confidentiality

» Accountability
6. Respecting dignity is based on:

» Aconscious appreciation of the sacredness of the individual’s creation

» Asensitivity to the fact that each individual has emotions, fears, hopes and an innate

goodness which flows from creation in the image of God

7. Recognising the giftedness of others involves:

» Discerning these gifts

» Naming and acknowledging these gifts

» Empowering individuals and groups to use their gifts
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8. Fostering positive relationships which flow from being:
Welcoming and open

Honest and loyal
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Trusting and trustworthy
» Willing to share knowledge, skills, resources and insights
9. Committing to appropriate confidentiality based on:
» Respect forothers
» Professionalism
10. Committing to:
» The Mandate of the Bishops of Western Australia
» The acceptance of responsibility for any action or initiative at a personal and
professional level.

For STAFF this includes but is not limited to:

Being inclusive of all

Acknowledging the gifts of students by giving out awards- Christian Value Award, Excellence
Award/Specialist Award/Mary McKillop Award, School Values Awards, etc

Sharing pastoral care information at staff meetings about staff and students

Putting notes into SEQTA (pastoral care, academic performance and behaviour and parent
meetings)

Sharing students work with the principal

Teaching Keeping Safe Curriculum throughout the school

For PARENTS this includes but is not limited to:
Attending Parent Information Evenings

Attending the Open Morning

Attending Learning Journeys

Attending Parent Interviews

Attending Special Occasion Events (Mothers Day, Fathers Day, Grandparents Day)
Open Invitation to all Masses and Liturgical Events
Supporting the Sacramental Program

Thankyou Morning Tea

Being welcome at assemblies

Principal and classroom teachers have an open-door policy.
Parents are informed about their child’s progress.
Volunteering to help in the classroom

Attending Family Fridays

For STUDENTS this includes but is not limited to:

Having an emphasis on the school values

Commitment to their own faith through attending Children’s Liturgy, Sacraments, Reading at
Mass, etc

Buddy Bench

Teaching the children to be respectful for each other.

Students are able to approach all staff members about their concerns

For VISITORS/VOLUNTEERS this includes but is not limited to:

We expect visitors to be respectful and mindful of the school values
Visitors and volunteers to have positive interaction with staff and students

10
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Conduct Statement 4: You conduct yourself in accordance with laws, agreements, policies and
standards relevant toyour relationship with the school community.

Guidelines
1. Yourrelationship with othermembers ofthe schoolcommunity is defined by whateverwrittenor
verbal agreement has given rise to that relationship. If you are a member of staff, it is your
employment agreement. If you are a parent or acting in a parental capacity, it is the student’s
enrolmentagreement. If youareamember ofthe schoolboard, itis yourschool board constitution.
Ifyouareavisitor,itisinaccordance with the permission ofthe Principalto be on schoolgrounds on
condition that you act safely and competently.
2. Ifyouwitnessthe unlawful or unsafe conduct of any othermember ofthe school community, or
breachesofpolicyorthis Code, whetherinteaching,administration, school supportservices, or
whileengagingwithstudentsinpersonorviadigital orothermedia, you have botharesponsibility
andanobligationto notify such conducttothe Principal oranappropriate authority and take other
action as necessary to protect students.
3. Where you notify the Principal or a delegate of unsafe conduct, including breaches of this
Code, and that notification fails to produce an appropriate response in the circumstances, you may
take the matter to an appropriate external authority.
4. Yourespectboththe personand property of students andtheirfamilies,and of othermembers of
the school community, and the property and finances of the school.

5. You use school property and resources responsibly and for the purposes of the school.

For STAFF this includes but is not limited to:

Notifying the Principal when socialising with students and families within the school
community outside of school events

Notifying the Principal when aware of a breach within school and ensure an appropriate
response occurs

Not allowing one-on one with children in enclosed environments

Staff get authorisation for any spending over $50 for the school

Notifying the Principal of any inappropriate use of school property

Not responding to messages from parents on social media.

For PARENTS this includes but is not limited to:

Social media communication that is inappropriate about the school/teachers/students
Inappropriate behaviour with children

Notifying the Principal of any inappropriate use of school property

Not sharing Apps for parents only (See Saw, Class DOJO) with other family members ie
grandparents

No Social Media communication with staff members

For STUDENTS this includes but is not limited to:

No social media communication with staff members

Inappropriate behaviour with other children including physical contact
Notifying the Principal of any inappropriate use of school property

11
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For VISITORS/VOLUNTEERS this includes but is not limited to:
Inappropriate behaviour with children
Not being in one-on-one situations or on their own with children

12
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ConductStatement5: Yourespectthedignity, culture,valuesandbeliefsofeachmemberofthe

school community.
Guidelines
1. You respect both the person and capacity of each member of the school community, treat them
with dignity, show respect for their culture, values, and beliefs.
2. You interact with members of your school community in an honest and respectful manner.
3. You performyourduties and conduct yourrelations with students and members of the school
community with fairness and justice. This includes taking appropriate action to ensure the safety and
quality of the education and care of students are not compromised because of harmful or prejudicial
attitudes aboutculture, ethnicity, gender, sexuality, age, religion, disability, spirituality, political,
social or healthstatus.
4. In planning and providing education and school support services, you uphold the standards of
culturally safe and competent care. This includes according due respect and consideration to the
cultural knowledge, values, beliefs, personal wishes and decisions of each member of the school
community. You acknowledge the changing nature of families and recognise that families can be
constituted in a variety of ways.
5. Youdonotexpressracist, sexist,homophobic, ageistand otherprejudicialand discriminatory
attitudes and behaviours toward any member of the school community. You take appropriate action
when observing any such prejudicial and discriminatory attitudes and behaviours.
6. Inmaking professionaljudgementsinrelationtotheinterestsandrights ofamemberofthe
school community, you do notcontravene the law orbreachthe humanrights ofany person.

For STAFF this includes but is not limited to:

Accepting and embracing the cultures and different values of the students/school community.
E.g. Discussing different celebrations in class, Multicultural day, NAIDOC, Acknowledgement
to country.

Not withholding information regarding a student in terms of their welfare or academic
concerns.

Reporting any discriminatory behaviours to the Principal/relevant supervisor.

When planning and teaching, having an awareness of the cultural background of all students
to deliver the content in a non-prejudicial manner.

For PARENTS this includes but is not limited to:
Ensuring that parents receive a copy of the Code of Conduct upon enrolment. This is signed
to acknowledge that this has been read and understood.

For STUDENTS this includes but is not limited to:
Reporting any discriminatory behaviours to teacher/s, parents or to the Principal.

For VISITORS/VOLUNTEERS this includes but is not limited to:

Volunteers/visitors providing their WWCC and signing to acknowledge that they have read
and accept the Code of Conduct.

13
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Conductstatement6: Youtreatpersonalinformationaboutmembersoftheschoolcommunity
as private and confidential.

Guidelines
1. You use personal information in accordance with your school Privacy Policy.
2. You have ethical and legal obligations to treat personal information as confidential. You protect
the privacy of each member of the school community by treating the information gained in the
relationship as confidential, restricting its use and disclosure to the purposes defined in your school
Privacy Policy.
3. If a third party asks for access to personal information, you must take reasonable steps to confirm
the identity of the third party, and that it is lawful to disclose the information to them.
You must inform the member of the school community that you have disclosed their personal
information unless you are satisfied that there are legal reasons for not doing so.
4. You seek advice if you identify a conflict between protecting personal information and any
resulting risk to the safety and well-being of a student.
5. You create and keep accurate records of conversations about significant decisions involving the
safety and well-being of students.

For STAFF this includes but is not limited to:
Having signed parent permission to speak to health professionals

Having locked cabinets in classrooms and in the Principals office with confidential information

Recording parent conversations in SEQTA
Following the privacy policy

For PARENTS this includes but is not limited to:

Parent helpers not sharing information about what they see/hear in the classroom and/or
while at school.

Being informed about significant decisions about their child

For STUDENTS this includes but is not limited to:
Not sharing passwords/login details with other students

For VISITORS/VOLUNTEERS this includes but is not limited to:
Helpers not sharing information about what they see/hear in the classroom and/or while at
school.

14
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ConductStatement7: Yougiveandseekthebest, honestandmostaccurateinformationabout
the education and care of students.

Guidelines
1. You give and seek accurate advice relevant to the education, safety and well-being of students,
based on primary rather than secondary sources.
2. Youfully explain the advantages and disadvantages of any options so allinvolved can participate
constructively in decision making to deliver the best results for the student.
3. You accurately representthe role you play inthe education, safety and well-being of students.
4. Where the education, safety or well-being of a student requires expert knowledge or experience,
you seek these out for the benefit of the student.
5. You seek out first hand sources of information directly from parents, colleagues and experts,
or in documents and policies when making decisions or giving advice rather than relying on
hearsay, opinion, rumour or assumptions.

For STAFF this includes but is not limited to:

Documenting and passing on relevant and important information about student & staff well-
being (including to specialist teachers)

Being present and approachable for all parents or caregivers

For PARENTS this includes but is not limited to:
Keeping the school informed about any new information in relation to their child
Keeping an open line of communication with all teachers

For STUDENTS this includes but is not limited to:
Forming good relationships with their teachers, so that they feel supported in their learning
environment

For VISITORS/VOLUNTEERS this includes but is not limited to:
Other forms of communication are open to visitors and volunteers.

15
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ConductStatement8: Yousupportallmembersoftheschoolcommunityinmakinginformed
decisions about students.

Guidelines
1. Yourecognisethatparentsarethefirsteducatorsoftheirchildrenandequal partnersinthe
education of students.
2. You understand that each member of the school community has skills, experience and knowledge
thatmaybeauniqueresourcethatcanbedirectedtotowardsthe safetyandwell-being of students.
3. You actively share information about students with their parents and the Principal so that they
may make informed decisions about students. You listen to everyone with courtesy and respect.
4. You treat the opinions of parents and school staff about the education and well-being of students
with respectanddignity, evenifyou do notagree with itorbelieve itis misinformed or misguided.
5. You use plain language with appropriate style, tone and level in your written or verbal
communication, particularly when expressing technical or expert advice, and you actively seek
confirmation that you have been understood.
6. You engage with all parents equally and fairly, regardless of their relationship status, mindful that,
in the absence of court orders to the contrary, each parent has equal and joint parental
responsibility for their child. You do not allow your opinion about the behaviour of parents to
preventyou fromengaging openly and honestly with each of them about their child’s education.
7. You continue toinform and engage with a parent about the education and well-being of their
childontheassumptionthatitisinthe student’'sbestintereststodoso, regardless ofthe parent’s
levelofengagementwithyouorthechild. Yourespectanydecisionbyaparenttodisengage with
you or their child, and you remain open to re-engage in the future.
8. You act to strengthen, preserve, restore and promote positive relationships between the student
and their parents, family members, and those significant to the student, regardless of any
breakdown in theserelationships.
9. Youdonotusethebehaviourofeitherparentasareasonfordenyingthemortheirchildaccessto
information or supportfromthe schoolthatare inthe bestinterests ofthe student, unless doing so
would place the student or school community at risk of harm.

For STAFF this includes but is not limited to:

Strong link between home and school with open communication and involving parents in
learning, sharing intentions, etc

Informing and engaging parents about the education and well-being of their child
Sharing information learnt through SEQTA

Treating all parents equally and developing a positive relationship with them

Everyone has a voice, other staff and outside agencies can provide valuable information
regarding individuals which should be encouraged and fostered

Appropriate communication through school program/Skoolbag/SeeSaw/email
Respecting the school values and the rights of others

16
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For PARENTS this includes but is not limited to:
Open respectful communication with school regarding their child's needs and any concerns
Being proactive in their involvement, attend meetings and be open to suggestions about their
child
Having a responsibility to be updated on the way information is distributed Skoolbag app etc
Respecting the school values and the rights of others

For STUDENTS this includes but is not limited to:
Understanding and following the values and rules of the school
Respecting the school values and the rights of others

For VISITORS/VOLUNTEERS this includes but is not limited to:

Using them to enhance the program by using any special skills and talents
Respecting the school values and rights of others

17
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ConductStatement9: Youpromoteandpreservethetrustandprivilegeinherentinyour
relationship with all members of the school community.

Guidelines
1. You promote and preserve thetrustinherentinyourrelationship with students and with their
parents.
2. You recognise that an inherent power imbalance exists within your relationship with students that
may make the students and their family vulnerable and open to exploitation.
Youactivelypreservethedignity ofallpeoplethroughpractisedkindness andbyrecognisingthe
potential vulnerability and powerlessness of each student and their family. You recognise that the
powerrelativities betweenyou and astudentcanbesignificant, particularlywhere the studentis
very young, has a disability, a difficult family background, has cultural differences, or experiencing
emotional turmoil. This vulnerability creates a power differential in your relationship with students
that must be recognised and managed with care.
3. You take reasonable measures to establish a sense of trust to protect the physical, psychological,
emotional, social and cultural well-being of each student. You protect students who are vulnerable,
including but not limited to students with disability, from exploitation and harm.
4. You have a responsibility to maintain appropriate boundaries with students and to actively
supportotheradultstodolikewise, including bringing totheir attention any failure todo so.
5. Youmay have personal orrecreational relationships outside your school role with students’
familiesandfriends, orwith school staff. You are aware thatdual relationships may compromise
student care and well-being. In cases of overlap or conflict between your dual relationships, you act
with the primary intent of the safety and well-being of the student, which may require you to
withdraw from a social relationship.
6. Youdonotengageinanybehaviourwithastudentthatcouldbeinterpretedbyareasonable
person as being a friendship.
7. You do not engage in any behaviour with a student that a reasonable person could interpret as
creatingan opportunity to engage in emotional, physical or sexual intimacy with a student.
8. You recognise that the power imbalance between you and students means that the onus is on you
to avoid any ambiguity or misunderstanding by a student or third party about yourintentin your
behaviour towards them.
9. You understand that the power imbalance between you and students means a student is unable
togivetheirconsenttoengaginginemotional, physical orsexualintimacywithyou, regardless of
thelegalage of consent, orthe student’s age ormaturity. Youmusttherefore notseeknorrelyon

such express orimplied consent from a student to engage in an intimate relationship.
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10. You understand that the power imbalance between you and students may continue to influence
students’ choices beyond the date when they cease to be students at your school.
Youmusttherefore notengageinemotional, physical or sexualintimacy withaformerstudent
withintwoyearsofthemceasingenrolmentatyourschool,orthemturning21, whicheveroccurs
latest.

11. Youtake all reasonable steps to ensure the safety and security of the possessions and property
of students and their families that are in your care.

12. You do not knowingly mislead parents or make misrepresenting statements to them, or withhold
informationrelevanttotheirability tomake informed decisions abouttheirchildren unlessrequired
by law.

13. You recognise that there may be rare exceptions to full disclosure to parents. Such disclosure of
information may compromise law enforcement or other risk management processes, or the privacy
and reputation of those involved. You seek legal or other expert advice in resolving such situations,
recognising that parents have the right to know about any risk to their children.

For STAFF this includes but is not limited to:

Disclosure to the Principal when interacting with parents/students after school hours
Staff are always visible when interacting with student - doors should be always open and
windows clear

Staff are required to report any breaches of the above.

Appropriate interaction with students

For PARENTS this includes but is not limited to:

Not approaching other children directly about concerns but going through the class teacher
with their concern.

Social media interaction and presence — do not mention St Mary’s School, teachers, other
parents or students in posts

For STUDENTS this includes but is not limited to:
Social media interaction and presence — do not mention St Mary’s School, teachers, other
parents or students in posts

For VISITORS/VOLUNTEERS this includes but is not limited to:
Having a Working with Children check
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Conduct Statement 10: You maintain and build on the community’s trust and confidence in
Catholic schools and the Church.

Guidelines
1. Your conduct maintains and builds public trust and confidence in your school, other members of
the school community, and the Church.
2. Any unlawful and unethical actions in your personal life risk adversely affecting both your own and
the school’sreputationinthe eyes ofthe public. Ifthe good standing of either you orthe schoolwas
todiminish, thismightjeopardise theinherenttrustbetweenthe schooland parents, aswellasthe
community more generally, necessary for effective relationships and the best education of students.
3. You notify the Principal of your involvement in any criminal investigation or other legal process
that may undermine trust and confidence in your judgement or care of students.
4. You consider the interests of the school and the Church when exercising your right to freedom of
speech and participating in public, political and academic debate, including publication.

5. You never place the reputation of the school above the safety and well-being of students.

For STAFF this includes but is not limited to:

Ensure acceptable behaviour within the public community that follows the Catholic ethos
Law abiding — keeping Principal informed of any changes

Social media interaction and presence

Ensure Code of Conduct is adhered to and followed

For PARENTS this includes but is not limited to:

Social media interaction and presence — do not mention St Mary’s School, teachers, other
parents or students in posts

Ensure Code of Conduct is adhered to and followed

For STUDENTS this includes but is not limited to:

Social media interaction and presence — do not mention St Mary’s School, teachers, other
parents or students in posts

Ensure acceptable behaviour within the public community that follows the Catholic ethos
(when in uniform)

Ensure Code of Conduct is adhered to and followed

For VISITORS/VOLUNTEERS this includes but is not limited to:

Social media interaction and presence — do not mention St Mary’s School, teachers, other
parents or students in posts

Ensure Code of Conduct is adhered to and followed
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Conduct Statement 11: You act reflectively and ethically.
Guidelines
1. You engage with the school reflectively and ethically to ensure that you consciously put student
safety and well-being at the forefront of your behaviour and decisions.
2. You develop and maintain appropriate and best practice advice, support and care for each student
and their family.
3. You evaluate your conduct and competency according to this Code, the terms and conditions of
your relationship with the school, and school policies.
4. You contribute to the professional development of school staff as appropriate.
5. You contribute to continuous improvement by supporting opportunities to record, assess and
learn from incidents involving student safety and well-being.
6. YouadvisethePrincipalofanyreductioninyourcapacitytoactinthe bestinterests ofthe safety
and well-being of students due to health, social or other factors, while you seek ways of addressing
the deficiency.
7. Youtake care ofthe safety and well-being of allmembers ofthe school community so thatyouall
may fully contribute and cooperate in providing for the safety and well-being of students.

For STAFF this includes but is not limited to:

Embracing the Catholic ethos, it ensures that we act ethically and in best practice to provide
support and care for each student and their family.

Using SEQTA as a means to inform relevant staff and the principal of information about
students well- being, behaviour etc in a timely manner.

Ensuring that visitors that come into the school are aware of the values/ policies that are
important when interacting with students within the school.

For PARENTS this includes but is not limited to:
Communicating with teachers within the school guidelines to keep them informed of any
issues or concerns that arise which concern their child.

For STUDENTS this includes but is not limited to:
Reporting to teacher/s when any issues or incidents occur.

For VISITORS/VOLUNTEERS this includes but is not limited to:
When volunteers/visitors provide WWCC they sign to acknowledge that they have read and
accept these documents.
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ConductStatement12:Youallowstudentstohaveavoiceintheireducation, safetyandwell-
being.

Guidelines
1. You recognise that while you and all adults have responsibility for the safety and wellbeing of
students, students have opinions and ideas about their education and well-being.
2. You allow age-appropriate opportunities and forums for students to reflect on and express their
opinions and ideas and you treat those expressions with respect and care.
3. You regularly invite students to participate in decision making about their education and well-

being and offer them constructive feedback on their ideas and opinions.

4. You encourage students to inform you or the Principal of any concerns they have about their own

or other students’ education, safety or well-being. You follow up those concerns and keep students
informed of how they are resolved.

For STAFF this includes but is not limited to:
Listening to students needs

Being aware of students interests

Surveys (i.e. bullying, whole school survey)

Having a safe and engaging classroom environment
Going through pastoral care at staff meetings
Recording issues/meetings with parents in SEQTA

For PARENTS this includes but is not limited to:

Participating in surveys to provide constructive feedback to the school
Attending protective behaviour and/or similar workshops
Acknowledging and making use of the Open door policy at St Mary’s
Reading policy documents on the school website (inc Code of Conduct)
Not approaching other children with issues/concerns

For STUDENTS this includes but is not limited to:
Survey

Keeping Safe curriculum

Using the ‘Helping Hands’

Establishing positive and respectful relationships with staff
Having the Buddy Bench

For VISITORS/VOLUNTEERS this includes but is not limited to:
Reading policy documents on the school website (inc Code of Conduct)
Not approaching children directly but going through the classroom teacher
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